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Entitlement to work/immigration status for individual applicants and applications from partnerships which are not 
limited liability partnerships:  
A licence may not be held by an individual or an individual in a partnership who is resident in the UK who:  

 • does not have the right to live and work in the UK; or  
 • is subject to a condition preventing him or her from doing work relating to the carrying on of a licensable 
 activity.  

Any premises licence issued in respect of an application made on or after 6 April 2017 will become invalid if the holder 
ceases to be entitled to work in the UK.  
Applicants must demonstrate that they have an entitlement to work in the UK and are not subject to a condition preventing 
them from doing work relating to the carrying on of a licensable activity. They do this in one of two ways: 1) by providing 
with this application copies or scanned copies of the documents listed below (which do not need to be certified), or 2) by 
providing their 'share code' to enable the licensing authority to carry out a check using the Home Office online right to work 
checking service (see below). 
Documents which demonstrate entitlement to work in the UK 

 • An expired or current passport showing the holder, or a person named in the passport as the child of the 
 holder, is A British citizen or a citizen of the UK and Colonies having the right of abode in the UK [please see 
 note below about which sections of the passport to copy].  

 • An expired or current passport or national identity card showing the holder, or a person named in the passport 
 as the child of the holder, is a national of a European Economic Area country or Switzerland.  

 • A Registration Certificate or document certifying permanent residence issued by the Home Office to a national 
 of a European Economic Area country or Switzerland.  
 • A Permanent Residence Card issued by the Home Office to the family member of a national of a European  
 Economic Area country or Switzerland.  

 • A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the 
 holder indicating that the person named is allowed to stay indefinitely in the UK, or has no time limit on their  
 stay in the UK. 

 • A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay 
 indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK. 

• A current Immigration Status Document issued by the Home Office to the holder with an endorsement
 indicating that the named person is allowed to stay indefinitely in the UK or has no time limit on their stay in 
 the UK, when produced in combination with an official document giving the person’s permanent National  
 Insurance number and their name issued by a Government agency or a previous employer.  

• A birth or adoption certificate issued in the UK, when produced in combination with an official document
 giving the person’s permanent National Insurance number and their name issued by a Government agency 
 or a previous employer. 

• A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland when produced in 
 combination with an official document giving the person’s permanent National Insurance number and their  
 name issued by a Government agency or a previous employer. 

• A certificate of registration or naturalisation as a British citizen, when produced in combination with an
 official document giving the person’s permanent National Insurance number and their name issued by a  
 Government agency or a previous employer. 
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• A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to
 work and is not subject to a condition preventing the holder from doing work relating to the carrying on of a  
 licensable activity.  

• A current Biometric Immigration Document (Biometric Residence Permit) issued by the Home Office to the
 holder which indicates that the named person can currently stay in the UK and is allowed to work relation to  
 the carrying on of a licensable activity. 

• A current Residence Card issued by the Home Office to a person who is not a national of a European Economic 
 Area state or Switzerland but who is a family member of such a national or who has derivative rights or 
 residence. 

• A current Immigration Status Document containing a photograph issued by the Home Office to the holder 
 with an endorsement indicating that the named person may stay in the UK, and is allowed to work and is not  
 subject  to a condition preventing the holder from doing work relating to the carrying on of a licensable activity  
 when produced in combination with an official document giving the person’s permanent National Insurance  
 number and their name issued by a Government agency or a previous employer. 

• A Certificate of Application, less than 6 months old, issued by the Home Office under regulation 18(3) or 20(2)  
 of the Immigration (European Economic Area) Regulations 2016, to a  person who is not a national of a  
 European Economic Area  state or Switzerland but who is a family member of such a national or who has  
 derivative rights of residence.  

• Reasonable evidence that the person has an outstanding application to vary their permission to be in the UK 
 with the Home Office such as the Home Office acknowledgement letter or proof of postage evidence, or  
 reasonable evidence that the person has an appeal or administrative review pending on an immigration  
 decision, such as an appeal or administrative review reference number. 

• Reasonable evidence that a person who is not a national of a European Economic Area state or Switzerland but 
 who is a family member of such a national or who has derivative rights of residence in exercising treaty rights in 
 the UK including:-  

• evidence of the applicant’s own identity – such as a passport, 
• evidence of their relationship with the European Economic Area family member – e.g. a marriage 
 certificate, civil partnership certificate or birth certificate, and 
• evidence that the European Economic Area national has a right of permanent residence in the UK or is one 
 of the following if they have been in the UK for more than 3 months: 

(i) working e.g. employment contract, wage slips, letter from the employer, 
(ii) self-employed e.g. contracts, invoices, or audited accounts with a bank, 
(iii) studying e.g. letter from the school, college or university and evidence of sufficient funds; or 
(iv) self-sufficient e.g. bank statements. 

Family members of European Economic Area nationals who are studying or financially independent must also provide 
evidence that the European Economic Area national and any family members hold comprehensive sickness insurance in the 
UK. This can include a private medical insurance policy, an EHIC card or an S1, S2 or S3 form. 
Original documents must not be sent to licensing authorities. If the document copied is a passport, a copy of the 
following pages should be provided:- 
(i) any page containing the holder’s personal details including nationality; 
(ii) any page containing the holder’s photograph; 
(iii) any page containing the holder’s signature; 
(iv) any page containing the date of expiry; and 
(v) any page containing information indicating the holder has permission to enter or remain in the UK and is permitted to 
work.  
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If the document is not a passport, a copy of the whole document should be provided. 
Your right to work will be checked as part of your licensing application and this could involve us checking your immigration 
status with the Home Office. We may otherwise share information with the Home Office. Your licence application will not be 
determined until you have complied with this guidance.  
  
 Home Office online right to work checking service 
  
As an alternative to providing a copy of the documents listed above, applicants may demonstrate their right to work by 
allowing the licensing authority to carry out a check with the Home Office online right to work checking service.  
  
To demonstrate their right to work via the Home Office online right to work checking service, applicants should include in 
this application their 9-digit share code (provided to them upon accessing the service at https://www.gov.uk/prove-right-
to-work) which, along with the applicant's date of birth (provided within this application), will allow the licensing authority 
to carry out the check.  
  
In order to establish the applicant's right to work, the check will need to indicate that the applicant is allowed to work in the 
United Kingdom and is not subject to a condition preventing them from doing work relating to the carrying on of a 
licensable activity. 
  
An online check will not be possible in all circumstances because not all applicants will have an immigration status that can 
be checked online. The Home Office online right to work checking service sets out what information and/or documentation 
applicants will need in order to access the service. Applicants who are unable to obtain a share code from the service 
should submit copy documents as set out above.  
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In terms of specific regulated entertainments please note that:  

• Plays: no licence is required for performances between 08:00 and 23.00 on any day, provided that the audience 
 does not exceed 500. 

• Films: no licence is required for ‘not-for-profit’ film exhibition held in community premises  between 08.00 and 
 23.00 on any day provided that the audience does not exceed 500 and the organiser (a) gets consent to the  
 screening from a person who is responsible for the premises; and (b) ensures that each such screening abides  
 by age classification ratings. 

• Indoor sporting events: no licence is required for performances between 08.00 and 23.00 on any day, provided 
 that the audience does not exceed 1000.     

• Boxing or Wrestling Entertainment:  no licence is required for a contest, exhibition or display of Greco-Roman 
 wrestling, or freestyle wrestling between 08.00 and 23.00 on any day, provided that the audience does not  
 exceed 1000. Combined fighting sports – defined as a contest, exhibition or display which combines boxing or  
 wrestling with one or more martial arts – are licensable as a boxing or wrestling entertainment rather than an  
 indoor sporting event. 

• Live music: no licence permission is required for:
o a performance of unamplified live music between 08.00 and 23.00 on any day, on any premises. 
o a performance of amplified live music between 08.00 and 23.00 on any day on premises authorised to sell  
 alcohol for consumption on those premises, provided that the audience does not exceed 500. 
o a performance of amplified live music between 08.00 and 23.00 on any day, in a workplace that is not  
 licensed to sell alcohol on those premises, provided that the audience does not exceed 500.  
o a performance of amplified live music between 08.00 and 23.00 on any day, in a church hall, village hall,  
 community hall, or other similar community premises, that is not licensed by a premises licence to sell  
 alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the  
 performance from a person who is responsible for the premises. 
o a performance of amplified live music between 08.00 and 23.00 on any day, at the non-residential premises 
 of (i) a local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500,  
 and (b) the organiser gets consent for the performance on the relevant premises from: (i) the local  
 authority concerned, or (ii) the school or (iii) the health care provider for the hospital. 

• Recorded Music: no licence permission is required for:
o any playing of recorded music between 08.00 and 23.00 on any day on premises authorised to sell alcohol  
 for consumption on those premises, provided that the audience does not exceed 500. 
o any playing of recorded music between 08.00 and 23.00 on any day, in a church hall, village hall,  
 community hall, or other similar community premises, that is not licensed by a premises licence to sell  
 alcohol, provided that (a) the audience does not exceed 500, and (b) the organiser gets consent for the  
 performance from a person who is responsible for the premises. 
o any playing of recorded music between 08.00 and 23.00 on any day, at the non-residential premises of (i) a  
 local authority, or (ii) a school, or (iii) a hospital, provided that (a) the audience does not exceed 500, and (b) 
 the organiser gets consent for the performance on the relevant premises from: (i) the local authority  
 concerned, or (ii) the school proprietor or (iii) the health care provider for the hospital. 











Basement condi�ons 

1. The standard hours for supply of alcohol shall be applicable when there is no 'designated spor�ng 
event'*. 

When a designated spor�ng event is taking place the following shall apply: 

(a) The spectators in a room from which a designated spor�ng event may be directly viewed and to 
which the general public are not admited shall drink alcohol up to 15 minutes before kick-off and 
from 15 minutes a�er the final whistle. 

(b) Alcohol may be supplied for consump�on in the concourse areas at any �me during the period of 
a designated spor�ng event as defined by the Spor�ng Events (Control of Alcohol) etc Act 1985 
provided that no person in possession of alcohol for the purposes of consuming it shall be able to 
access any posi�on from which the event may be directly viewed. Screens and security personnel 
shall be deployed to ensure compliance with this condi�on. 

*as defined by the Spor�ng Events (Control of Alcohol etc) Act 1985 

2. Compliance with the General Safety Cer�ficate issued under separate governing legisla�on shall be 
implicit and nature of the cer�ficate shall be comprehensive enough to be relevant to the licensing 
objec�ves, and reference shall be made to that separate cer�ficate. 

3. Signs shall be prominently displayed in the outside area reminding patrons there are residents 
living nearby and instruc�ng them to respect the neighbours and to conduct their behaviour 
accordingly. 

4. Within the area edged red mobile units and/or mobile personnel may be used for the sale or 
supply of alcohol as well as the permanent bar counters. The sales and supplies from mobile units 
placed in pre- determined sites and/or by such personnel in pre-determined areas, to be agreed 
between premises licence holder, the licensing authority and the police. The posi�oning of alcohol 
stocks to be used in replenishment of these units/personnel shall be agreed as well. 

5. High Defini�on CCTV shall be installed, operated and maintained, at all �mes that the premises are 
open for licensable ac�vi�es or customers are on the premises and; 

a) shall be checked every two weeks to ensure that the system is working properly and that the date 
and �me are correct. A record of these checks, showing the date and name of the person checking, 
shall be kept and made available to the Police or authorised Council officers on request. 

b) at least one camera will show a close-up of the entrance/entrances to the premises, to capture a 
clear, full length image of anyone entering. 

c) shall cover any internal or external area of the premises where licensable ac�vi�es take place. 

d) recordings shall be in real �me and stored for a minimum period of 30 days with date and �me 
stamping. 

e) footage shall be provided free of charge to the Police or authorised Council officer within 24 hours 
of a request. 

f) a staff member from the premises that is conversant with the opera�on of the CCTV system shall 
be on the premises at all �mes. This staff member will be able to show Police or authorised officers 



of the Licensing Authority recent data footage with the minimum of delay when requested. This data 
or footage reproduc�on shall be almost instantaneous. 

g) Appropriate signage shall be displayed in prominent posi�ons, informing customers they are being 
recorded on CCTV. 

6. The Premises shall operate a dispersal policy and all staff shall be trained in its implementa�on. 

7. All staff responsible for selling alcohol shall receive relevant training before making any 
unsupervised sales. The training shall include: 

a) the Licensing Act 2003 in terms of the licensing objec�ves and offences commited under the Act; 

b) the condi�ons of the Premises Licence; 

c) the sale of age-restricted products. 

d) This training will be refreshed at least every six months. Staff shall sign to confirm that they have 
received and understood the training. Writen records of this training shall be retained and made 
available to the Police or authorised officers of the Licensing Authority upon request. 

8. A responsible member of staff shall organise and accommodate mee�ngs to discuss the opera�on 
of the premises with residents at least 4 �mes per calendar year. The mee�ng shall be adver�sed at 
least 14 days before its due date by leter to residents and residents’ associa�ons in the locality as 
well as to the Licensing Authority. 

9. A daily incident log (electric or paper based) shall be kept at the Premises and made available on 
request to an authorised officer of the Council or the Police or the Fire Service which shall record the 
following: 

(a) all crimes reported to the venue 

(b) all ejec�on of patrons 

(c) any complaints received 

(d) any incidents of disorder 

(e) seizures of drugs or offensive weapons 

(f) any faults in the CCTV system 

(g) any visit by a relevant authority or emergency service. 

The incident record shall be kept on the premises and be available for inspec�on by the Police or 
authorised officers of the Licensing Authority at all �mes the premises is open. 

10. All plant, machinery and any sound insula�on equipment shall be correctly installed, operated, 
maintained and regularly serviced, all in accordance with the manufacturer’s instruc�ons, to ensure 
that it is opera�ng correctly and efficiently so as not to cause a noise nuisance to neighbours. 

11. A drugs policy shall be in effect and all staff shall be trained in the implementa�on of the policy. 
The policy should be made available to the Police or authorised officers of the Licensing Authority 
upon request. 

 




